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STEP 1: PATIENT INFORMATION

GENERAL TEST REQUISITION FORM INSTRUCTIONS

FILLING OUT THE PATIENT INFORMATION BOX IS ESSENTIAL TO THE DRUG SCREENING 
PROCESS. WITHOUT VERIFYING THE NAME WE WILL NOT BE SURE WHO’S TEST WE ARE 
RUNNING. 

PLEASE FILL OUT THE PATIENTS NAME CLEARLY.
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STEP 2: BILLING INFORMATION

MAKE A CHECK MARK NEXT TO THE BOX THAT INDICATES WHO WILL BE GETTING BILLED.
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STEP 3: INSURANCE INFORMATION

IF THE PATIENTS INSURANCE HAS BEEN CHANGED OR NOT PROVIDED, PLEASE 
ENTER THIS INFORMATION HERE.
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STEP 4: ADVANCED BENEFICIARY NOTICE (ABN)

THE PATIENT MUST SIGN THIS FORM. WITHOUT COMPLETING THIS 
STEP THIS FORM WITH BECOME INVALID.
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STEP 5: ICD 9 DIAGNOSIS CODE(S)

CHECK THE BOX NEXT TO THE CORRECT CODE(S) FOR THE TESTS 
THAT ARE BEING ORDERED.
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STEP 6: IDENTIFYING THE PROCEDURE

IDENTIFY THE TEST THAT IS BEING REQUESTED.  
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STEP 7: COLLECTION DATE AND CLIENT SIGNATURE

FILL OUT THE SPECIMEN COLLECTION DATE AND CONFIRM THE FORM WITH YOUR SIGNATURE.
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